( DCEO- G- 0)
CLOSEOUT CHECKLI ST

Verify the Grant Nunber, Grant Period, G antee Nane as provided is
correct.

Check the appropriate boxes indicating the required forns are encl osed.
Ensure the formis signed by an authorized individual.

(DCEO- G- 0- 1)
RECONC! LI ATI ON' STATENVENT

Al amounts reported nust be in dollars and cents, rounding of
amounts is not permtted.

1. Begi nning Cash on hand (nust be -0- unless instructed otherw se).
2. Total receipts fromDCEO: Includes all nonies
recei ved via invoi ce vouchers/warrant for the grant period.
3. Total Cash Available: Sumof lines 1 and 2.
4, Less Total Costs: Includes all grant costs for
the programas reported on your Expenditure Summary.
Cost cannot exceed approved budget except as specifically
authorized in the grant agreenent.
5. Bal ance of Cash on Hand: line 3 mnus |line 4.

6. Total Grant Anount (including all mnodifications)
7. Total vouchered receipts fromDCEO (Sane as |ine 2)
8. Unexpended Grant Balance: line 6 mnus line 7.

9. The purpose of this section is to deternine Total Unexpended
G ant Funds. The Grant Principal plus Interest |Incone and
Program I ncomre mnus Total Costs Incurred Under Grant equal s
Total Unexpended G ant Funds.

NOTE: Program Incone is retained to support the project in
future years for Small Business |ncubators.

Interest incone nust be returned on all Build Illinois
prograns unl ess otherw se specified in the grant.

Program I ncone and Interest Incone nust be reported.
These "l ncones" are not Match Funds.

The followi ng are specific instructions for each itemlisted
inltemNo. 9.

G ant Principal

a. Total Amount of Gant (Including all nodifications).
b. Total Program | ncone

C. Total Interest Earned on Grant Funds Received

d Equal s Total Grant Principal (sumof a., b., and c.)

Less: Costs Incurred under G ant

e. Total Grant Funds Expended (shoul d equal 4 above)

f. Total Program I ncone Expended. Programincone should be
expended first unless otherw se specified in the grant
agreenent or programrules and regul ations.

g. Total Interest Expended Interest should be expended first
unl ess otherw se specified in the grant agreenent or the
programrul es and regul ati ons.




h. Equal

s Total Costs Incurred (sumof e., f., and g.)

Equal s: Unexpended G ant Funds

Bal ance of Grant Funds (should equal a. mnus e.)

i
j - Bal ance of Program | nconme (should equal b. mnus f.)

k. Bal ance of Interest Earned (should equal c. mnus g.)
I Total Unexpended G ant Funds (should equal d. mnus h
and shoul d al so equal sumof i., j., and k.)
(DCEO- G- O 2)

STANDARD EXPENDI TURE SUMVARY DI RECTI ONS

G antee Nane: |If
of

G ant Nunber: |If
of

this field is not already conpleted, enter the nane
the entity receiving the grant.

this field is not already conpleted, enter the Notice
G ant Award Nunber | ocated on the first page of the

G ant Agreenent.

Gant Period: |If

this field is not already conpleted, enter the Gant

peri od.

Phone Nunber: Enter the phone nunber of the person preparing this form

Prepared By: Enter the name of the person preparing this form

Cost Cat egori es:
Col um

Approved Budget:
Col um

From t he approved budget |ocated in the

Grant Agreenent, state each cost category EXACTLY

as each appears; i.e., one (1) Cost Category per line.
If the budget was nodified during the termof the

G ant, then the Cost Categories fromthe approved

nodi fi ed budget nmust be |listed as stated previously.

Enter the approved correspondi ng dol |l ar amount of each
Cost Category that corresponds with the Gant
Agreenment. |f the budget was nodified during the term
of the Grant, then the approved nodified anount for
each Cost Category nust be entered as the

approved budget.

Year-to-Date Expenditures: Enter the actual dollar anount of each

Col um

Unexpended Budget
Col um

Totals: Add all

Cost Category that was spent on the grant.

Bal ance: Subtract each dollar anount of the Year-to-
Dat e Expenditures from each doll ar anmount
of the Approved Budget expenditures to show
any cost variance.

the dollar anobunts stated in each col um.

NOTE: BOTH THE COST CATEGORI ES AND DOLLAR AMOUNTS STATED IN TH S FCRM
SHOULD EXACTLY MATCH THE ORI G NAL/ MODI FI ED APPROVED BUDCGET OF YOUR

GRANT AGREEMENT.

(DCEO- G- O 3)
GRANTEE RELEASE

The total

shown on the first |line nust equal the

"Expenditure Summary Total". This amount nust al so agree
with line 4 and 9e of the (DCEO-C O 1) Reconciliation Statenent.



(DCEO- G- O 4)
DI SPOSI TI ON OF CASH ON HAND

1. REFUND

Al refunds which are due to the Departnent of Conmerce and
Economic Opportunity shall be nade by check payable to:

Department of Commerce and Economic Opportunity
620 E. Adans

Springfield, Illinois 62701

Attention: Christi DeG oot

A breakout of unexpended grant funds, interest and/or
program i ncome should be cited

Thi s amount shoul d be posted in the Grantee Reporting System
System if reporting under this system

Any refunds received by the Grantee, including unclainmed wages
uncl ai ned al | onances and uncl ai med vendor checks, prior to

submi ssi on of the cl ose-out package, nmust be shown as a reduction
of total expenditures and a reduction of total disbursenents.

O her sources of refunds, which may be due the Departnent of
Comer ce and Economic Opportunity, include refunds which result from
over paynent of worker's conpensation and other insurance policies
that were obtained under the grant. The costs of nost worker's
conpensation policies with comrercial conpanies are based on
estinmated payroll figures. A payroll audit conducted by the
insuring conpany at the time of close out may result in a
substantial refund on the policy. This refund would be due the
Departnent of Commerce and Economic Opportunity.

Any refunds received after approval of the final close out will be
submitted directly to DCEO with a detail ed expl anation of the
circunstances and the specific cost categories and line itenms to
whi ch the refund pertains.

Costs that are identified after the closeout has been approved are
applicable to the bel ated cost policy.

Once a final closeout approval is received fromDCEO, no additiona
entries should be made. Refunds or cost adjustnents are not to be
posted after final approval of closeout.




